Grant Proposal Requirements
Please use the following requirements as you complete your grant proposal. Contact our Program Department at 231.924.5350, if you have questions or need assistance.

Narrative

1. Organization Information

· Mission

· Organizational history

· Description of current programs, activities, and accomplishments

2. Purpose of the Grant

· Statement of need (please describe in detail and include supporting evidence)

· issue addressed in this proposal

· how issue was identified

· target population

· opportunities for collaboration

· Project description

· goals and objectives (overall goals with measurable output and outcome objectives)

· methodology (activities that will take place to accomplish your goals/objectives)
· timetable for implementation

· staffing/administration (number, qualifications, and specific assignments)

· evaluation plan (your goals and objectives should be the basis for this plan)
Proposal Budget

1. Grant proposal budget form 

2. Grant proposal budget narrative (include line items for which additional explanation is needed)

Attachments (submit one of each with the original application)

1. A copy of the current IRS 501(c)(3) determination letter

2. Roster of current governing board, including addresses and affiliations

3. Finances

· Organization’s current annual operating budget, including all expenses and revenues

· Audited financial statement (most recently completed)

· IRS Form 990 (most recently filed)

· Annual report, if available

4. Resumes and job descriptions of the key project personnel

5. Organizational chart

6. Letters of support (up to five)

Copies and Mailing

Please submit one original unbound grant application to the Fremont Area Community Foundation, P.O. Box B, Fremont, MI  49412. Contact our Program Department at 231.924.5350 if you have questions or need assistance.
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